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Information to be published How the 
information 
can be 
obtained 

Cost 

Who we are and what we do 
(Organisational information, structures, locations and contacts) 
Who’s who on the council and its committees Hard copy 

Website 
Disbursement cost 

Contact details for the Clerk and council members Hard copy 
Website 

Disbursement cost 

What we spend and how we spend it 
(Financial information relating to projected and actual income and 
expenditure, procurement, contracts and financial audit) 
Full accounts and audit report Hard copy 

Website 
Disbursement cost 

Finalised budget Hard copy 
Website 

Disbursement cost 

Precept Hard copy 
Website 

Disbursement cost 

Standing Orders and Financial Regulations Hard copy 
Website 

Disbursement cost 

How we make decisions 
(Decision making processes and records of decisions) 
Timetable of meetings (Council, any committee/sub-committee 
meetings and parish meetings) 

Hard copy 
Web site 

Disbursement cost 

Agendas of meetings (as above) Hard copy 
Web site 

Disbursement cost 

Minutes of meetings (as above) – n.b. this will exclude 
information that is properly regarded as private to the meeting 

Hard copy 
Web site 

Disbursement cost 

Reports presented to council meetings – n.b. this will exclude 
information that is properly regarded as private to the meeting 

Hard copy 
Web site 

Disbursement cost 

Our policies and procedures 
(Current written protocols, policies and procedures for delivering 
our services and responsibilities) 



Policies and procedures for the conduct of council business: 
Procedural standing orders 
Committee and sub-committee terms of reference 
Delegated authority in respect of officers 
Code of Conducts 
Policy statements 
Co-option Policy 
Risk Management Policy 
Equality Statement 
Freedom of Information Policy 
Health & Safety Policy 
Complaints Procedure 
Procedures to deal with written requests 
Procedures to deal with documents 
Email & social media policy 
Data Protection Policy 
Disciplinary Policy 
Grievance Policy 
Grant awarding policy 
Subject Access Request Procedure 
Privacy Policy 

 

Hard copy 
Web site 

 

Disbursement cost 

Internal Privacy Policy   

Lists and Registers 
(Currently maintained lists and registers) 

  

Any publicly available register or list (if any are held this should 
be publicised; in most circumstances existing access provisions 
will suffice) 

Hard copy – 
some 
information may 
be available for 
inspection only 

Disbursement cost 

Asset Register Hard copy 
Web site 

Disbursement cost 

Register of members’ interests Hard copy 
Web site 

Disbursement cost 

Register of gifts and hospitality Hard copy 
Web site 

Disbursement cost 

The services we offer 
(information about the services we offer, including leaflets, 
guidance and newsletters produced for the public and 
businesses) 

  

Parks, playing fields and recreational facilities Hard copy 
booking form 

Free of charge 

Seating, litter bins, clocks, memorials and lighting Available for 
inspection 

Free of charge 

Bus shelters Available for 
inspection 

Free of charge 

 


